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Creating a Pending IN booking and Updating a Pending
booking

Step 1: At the VBS home page select which depot you wish to create a booking

for:

(2) PORT OTAGO  VEHICLE BOOKING SYSTEM Dashboard ~ Bookings~  Containers~  Users ~

Dashboard

Port Chalmers Terminal Dunedin Depot

% e Acceptances - If no acceptance is found to make a drop off booking, please contact

shipping line to get them to send one by either EDI or e-mail. From Thurs 28/11/19, all
CMA 40" dry containers (40' ST & 40' HC) to be dehired to the terminal at Port Otago.

Today's Booking Availability
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Today's Bookings

There are no bookings today
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Step 2: In Create Booking — select IN

If you would like to book a slot to bring in a container but do not have the
container details and/or truck registration you can book a slot by making a
Pending booking.

Click IN and select an available date and time slot. The container and truck
registration fields can be left blank.

(2) PORT OTAGO  VEHICLE BOOKING SYSTEM Dashboard ~ Bookings~  Containers ~

Depot Carrier
Booking Details

Port Chalmers Terminal ~ BRIAN BENNETT TRANSPORT ~ o
epor

Port Chalmers Termina

Carrier
Container Direction Container Quantity BRIAN BENNETT TRANSPORT

; =l N [ oUT 1 v Container Direction

IN

Container Quantity
1

Container Number Booking Date
3rd December 2019

_—> Booking Slot

11am - 12pm

Validate Booking Clear

Container Details
ISO code: Rego number:

Added automatically when booking

validated
Date Time Slot
Tuesday Wednesday Morning Afternoon Evening
3rd December 4th December
2019 2019 11am- 12pm 12pm- 1pm 5pm - 6pm
10 available 10 available
Thursday Friday
5th December 6th December 1pm - 2pm 6pm - 7pm
2019 2019 10 available 10 available

Qaturdavy Al AL —_ T O



PORT : : .
OTAGO Vehicle Booking System Guide

Step 3: Select Validate Booking and confirm booking details and finalise by
clicking on Save Booking.

Confirm Booking Details

Please check that the following booking details are correct before
saving.

Depot
Port Chalmers Terminal

Carrier
BRIAN BEMNETT TRANSPORT

Container Direction
IN

Container Quantity
1

Booking Date
3rd December 2019

Booking Slot
11am - 12pm

Cancel Save Booking
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Step 4: The booking will be confirmed as Pending but a VBS pin number will
not be provided.

Confirm Booking Details

Booking saved successfully.

Booking status:

View Bookings Create Another Booking

Step 5: Under View Bookings, click on Actions and select Update.
View Bookings

From: 03 Dec 2019 To:  08Dec2019 Depot: All depots

Status: m Complete [] show cancelled bookings ["] show expired bookings

Status Direction Booking No. Depot Carrier Container Booking Ref. Truck Rego Date / Slot

m IN 1086 Port Chalmers Terminal BRIAN BENNETT TRANSPORT ALEXGEE1234 Dswzg8s Thu 5th Dec 2019 Actions *
12PM-1PM

N Port Chalmers Terminal BRIAN BENNETT TRANSPORT Tue 3rd Dec 2019 Actions =
12PM- 1PM

Update <
Showing 1 - 2 of 2 records Cancel
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Step 6: In Update Booking, enter a valid Container and Truck
registration then Click Update Booking.

Update Booking

Depot: Carrier:
Port Chalmers Terminal BRIAN BENNETT TRANSPORT

Date &Slot: Status:
Tue 3rd Dec 2019
12PM - 1PM

Direction:
IN

IS0 Code: Load Status:

Shipping Line:

Container number:

MNBU0485292

Rego number:

FEA788

Sl Update Booking

Step 7: The booking has now been updated to Active and pin
provided.

Update Booking

Booking updated successfully.

Booking status: [T
Booking number: 1118




